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Instructions to create a TaskTag account

If you need help, please send an email to info@tasktag.com

Download the TaskTag app

Search for the app in the app store on your smartphone
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Create an Account

Use the Sign Up button to create an account
Create your account using an Email address

# Download on the ‘-.” GETITON
@& AppStore > Google Play

https://onelink.to/tasktagapp
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Roomfloor.mov
2 Here's a task! 03 Cool project Mar 12, 2022 at2:08 pm  3.2mb # Task Name
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https://onelink.to/tasktagapp
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Create Your Profile

You will need your First, Last, Email address, and Cell Phone Number

How to Create an Account

(s I sy I
< Create Account < Profile
s ntryour et Frstname
EMAIL ADDRESS —> | FirsT NAME
] PASSWORD = LAST NAME
S
EMAIL ADDRESS

Phone Number

= PHONE NUMBER

Time Zone

(GMT-06:00) Central Time (US & Canada) i
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Send a Connection Request to @ Guillermo

Use the New Chat prompt to initiate a connection request
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tasktag @ < New Chat
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More on TaskTag

@ GUILLERMO Add

Start a chat

Create a chat and start collaborating with your
construction management team.
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Started

Getting
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Overview

7:00 ol 7 &8
tasktag @
Q search :

Cristian Huerta
Cristian: Connection requ... 08/29/2024

Jerson Tercero
Jerson: Connection reque... 08/29/2024

Ashton Gilbert Pending
Request has been sent 08/29/2024
Brandon Bowen

You: Feel free to call 08/29/2024

L& TT General
L Ogulcan: @Kang Shen ca... 08/29/2024

donna zhou Pending

@ Request has been sent 08/28/2024
donna zhou Pending
Request has been sent 08/28/2024
King Wang

New Chat

@ Request has been sen +

0O # 0

Chats Projects My Tasks Files

—— Chat

r 7:02 ol T el

My Tasks @

Q Search

Today Upcoming Overdue N =
Content calendar Low
O GTM Sprint Oct 1

SEP-2024 Bobcat595 Ca.. @ Low

O Sosa Maintenance Sep 13
Quoting @ Hion

O 90 West Montfair Sep 19
Measurements 0

3 90 West Montfair Sep 20
1. Measurements and you... “ Low

[ Countertops
Load More (N EVAEER

Projects

7:01 ol 7 6@
Projects @
Q search :
Recent  AllProjects Teams Y

#
10023 Park Trail

7

2024 Ireland

o

2024 Philadelphia Trip
4115 Gardendale
N © 4115 Gardendale Dr, Houston, TX 77092,...

5455 Cedar Creek
§ © 5455 Cedar Creek Dr, Houston, TX 77056...

wu
w

5908 bayou glen rd

FNXXS<CAVWDODVOZErXc—IQOTMMOO®>

784 Nicholson

+ New Project
vA\B 786 Nicholson
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Chats Projects My Tasks Files
7:02 all T

My Tasks @

Q Search

Today Upcoming Overdue N =
_ Content calendar Low
0 GTM Sprint Oct 1

SEP-2024 Bobcat595 Ca... @ Low

O Sosa Maintenance Sep 13
) Quoting @ Hion
[ 90 West Montfair Sep 19

Measurements o
3 90 West Montfair Sep 20
1. Measurements and you... 0 Low

[ Countertops

Load More (e aNEVAIEEIS

a (] #

Projects My Tasks

——> Tasks

— Projects

—— Files
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© How to Get the Most out of TaskTag

O

Chats

Chats

O

Projects

4

My Tasks

Chats

Send connection requests
Send chats

# Tag a message
# Tag a file

Create New Project
Add Members
Add Tasks

Review Activity Log on a Task
Assign a Task to a colleague
Add Checklist

Assign a Task Through Chat
Complete a Task Through Chat




® Setting Up Projects and Tasks

Team Name

Location  Skills

Getting Started

N Project Name

Address  Description

S Task Name

Due Date Description Priority Checklist
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A Access Management

Everybody in a Team has full access to all Projects and Tasks

Everybody in a Project has full access to all Tasks
but not other Projects in the Team

Everybody in a Project has full access to all Tasks
but not other Tasks in the Project

“ The way we used to do thing, everything gets buried in email
TaskTag helps us stay organized. The key is that it’s searchable and anybody | work with
can get started using it. Quickly

Rob Stewart, Grant Crossing, Trussville AL




